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General advice across GCE/GCSE Oral Examinations

These instructions are intended to be used in conjunction with the JCQ Instructions for
Conducting Examinations and the subject specific instructions supplied.

Receipt & Storage of Question Papers

Upon receipt all stimulus cards and instructions should be treated as question papers
stored in accordance with ICE regulations. Access should only be granted in line with
any subject specific instructions (as referenced later in this document). When not in
use all documents should be returned to the secure storage facility. An appropriate log
for checking-out / checking-in these documents must be in place.

Accommodating Candidates for the Examination

Two rooms will be needed when preparation time is required, an assessment room
and a preparation room. The assessment and the preparation rooms allocated for the
oral tests should be near to each other and in a quiet location. Both rooms must be set
up to meet the required conditions for an external examination. All necessary steps
should be taken to ensure that n Z(ipt)6( )] TIETQQDIO000008n
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General Advice on GCE Visiting Examiner Conducted Examinations

In the September preceding the examinations a circular will be sent to examination
centres requesting details of candidate numbers and of any consortium arrangements
you may have with other centres. It is important that this information is supplied as
soon as possible in order that we can appoint sufficient examiners. This circular may
be found on the WJEC secure website.

WJEC Examiners will contact centres prior to February half term to arrange a visit
within the timeframe published in the examination timetable booklet. Centres are
reminded that they are expected to be available for a visit for the entirety of the
examination window and be prepared to accept any visit dates offered by examiners
within this period.

Examiner will have been issued with a WJEC ID card and WJEC will have ensured
that they have a current DBS Certificate. These documents will be available when
visiting centres (Any queries, please contact HR on 02920 265015 emalil
hr@wjec.co.uk ).

The examiner will bring with them any necessary stimulus cards for conducting the
examination.

Candidates will be requested to sign a GDPR release form giving their consent for
WJEC to use the recording for use as exemplar material for teacher training or as an
online resource on the WJEC website.

If the centre requires, a chaperone may be present. This should not be a modern
foreign language teacher or foreign language assistant.

It is best practice to allow the examiner to address the candidates as a group prior to
the examination.

Two rooms will be needed: an assessment room and a preparation room. The
assessment and the preparation rooms allocated for the oral tests should be near to
each other and in a quiet location. Both rooms must be set up to meet the required
conditiond in a quiet



GCE AS Visiting Examiner Conducted Examinations
B800UBO-1 French AS Component 1 (Eduqgas) (Examiner Conducted Option)
B820UBO-1 German AS Component 1 (Eduqgas) (Examiner Conducted Option)

B810UBO-1
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GCE A Level Visiting Examiner Conducted Examinations
A800U10-1 French A Level Component 1 (Edugas)
A820U10-1 German A Level Component 1 (Edugas)

A810U10-1
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General Advice on GCE Centre Conducted Examinations

Centres have the option of conducting the assessment themselves and submitting a
digital audio recording to be marked by an external examiner.

Centres who intend to enter candidates for the teacher examiner option must inform
WJEC via their preliminary entries so that provision can be made to send the speaking
assessment cards to the examinations officer at the centre.

Instructions for conducting the examination are included with the stimulus cards.

The assessment may be conducted at any time during the same period in which
examiners are visiting centres.

It is essential that the confidentiality of the examination material is strictly maintained
prior to and throughout the period of the tests. The contents of the examination
material must not be disclosed to anyone not conducting the tests and the material
must be retained on the centre’s premises, in “secure storage”.

Centres conducting their assessments may open the stimulus cards and instructions
three working days before the examination. The centre must ensure the assessment
material is checked in and out of secure storage both during the preparation period
and the period of the tests. It is essential that they remain on centre premises at all
times and be treated as confidential material until the end of the examining period.

Centres are advised that WJEC has produced a form for candidates to consent to their
work for Unit 1 to be used with teachers and examiners for standardising purposes,
which can also be found on the WJEC GC



GCE A & AS Centre Conducted Examinations

2800U10-1 French Unit 1 (Wales)

2820U10-1 German Unit 1 (Wales)

2810U10-1 Spanish Unit 1 (Wales)

1800U30-1 French Unit 3 (Wales)

1820U30-1 German Unit 3 (Wales)

1810U30-1 Spanish Unit 3 (Wales)

B800OUAO-1 French AS Component 1 (Edugas) (Centre Conducted Option)
B820UAO-1 German AS Component 1 (Edugas) (Centre Conducted Option)
B810UAO-1 Spanish AS Component 1 (Edugas) (Centre Conducted Option)

Two rooms will be needed; an assessment room and a preparation room. The
assessment and the preparation rooms allocated for the oral tests
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GCSE Oral Examinations
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