Lt

‘u
!

WIEC Centres,

ML"

L W PRSP e WAF I AU Fa b Lo NN



Who we are

WIEC is an examination board, providing qualifications and exam assessment to schools and colleges
in England, Wales, Northern Ireland and independent regions. With over 70 LIGAGE GiiDGHEGYDG §Y
delivering qualifications, WIJEC is the largest provider in Wales and a leading provider in England and
Northern Ireland.

WIEC was established in 1948 as a consortium of local education authorities in Wales. Now a
registered independent charity, the organisation is managed by a Board of Directors and Executive
Leadership Team.



General Conditions for WJEC centres
All centres with WJEC approval must:

I Ensure that they maintain and preserve the integrity of the examination and assessment
system.

| Take all reasonable steps to ensure that WJEC is able to comply with the Conditions of
Recognition of its regulators in England, Wales and Northern Ireland.

f Take all reasonable steps to comply with requests for information or documents made

by WJEC or its regulators as soon as practicable.

Centre Approval, Status and Monitoring

Centre approval and, where relevant, qualification approval must be obtained with WJEC before
beginning to deliver WJEC / Edugas qualifications.

WIEC reserves the right to reject an application for approval without giving a reason. There is no
appeal process.

Centres must engage fully in WJEC's centre and qualification approval and monitoring activities,
including allowing prompt access to information or documents, candidate work, centre records,
examinations, and centre facilities. This may include unannounced visits.

Centres must assist WJEC in carrying out any reasonable monitoring activities and must assist WJEC
or its regulators in any investigations made for the purposes of performing its functions.

Centres must inform WJEC immediately if any changes take place that affect the nature of the centre
(e.g. change of ownership or management) or affect the ability of the centre to meet WJEC's centre
approval requirements.

Any centre that has had centre or qualification approval withdrawn or sanctions imposed by another
awarding organisation must declare this to WJEC immediately.

In the event that the centre withdraws from its role in delivering a WIJEC/Edugas qualification, the
centre must take all reasonable steps to protect the interests of Learners.

In the event that the centre withdraws from its role in delivering a WIJEC/Edugas qualification, the
centre must notify WJEC immediately in order that reasonable steps may be taken to protect the
interests of Learners.
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Centres must ensure that they are meeting WJEC and JCQ requirements in relation to the conduct of
assessments, including the sitting, marking and internal moderation of internal assessments, and the
conduct of examinations. This includes ensuring the centre has in place a written malpractice policy
which details how candidates are informed and advised to avoid committing malpractice and how
suspected malpractice issues should be escalated within the centre and reported to WJEC.

IT Systems

Centres must have internet access and must provide WJEC with a centre email address that is
regularly monitored.

Log on details for WJEC systems, including the WJEC secure website, must be kept secure.

Log on details for WJEC systems, including the WJEC secure website, must not be provided to any
individual who is not a member of centre staff.

Sanctions and withdrawal of approval
Centres who fail to comply with the requirements of WJEC will be subject to sanctions.

WIEC reserves the right to withdraw approval from any centre who:

1 Does not make entries for a period of two years
Does not meet the current requirements for centre and / or qualification approval
Fails to comply with the relevant JCQ regulations and / or WJEC requirements

Fails to pay WJEC's invoices within the required timeframe
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Risks the integrity and security of the examination/assessment system, or risks bringing the
examination / assessment system or WJEC into disrepute

WIJEC may notify other Awarding Organisations and other parties as necessary of any withdrawal of
centre approval and reserves the right to do so.

Centres must take all reasonable steps to protect the interests of Learners in the case of such a
withdrawal.



